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Subject: Creation of Position

RE: Anti-Terrorism Program Manager
Dear Senator Barnes:

Buenas yvan Hdfa Adai! We respectfully request to file for record the creation of the Anti-Terrorism
Program Manager position within the classified service in accordance with §6303, Title 4 of the Guam

Code Annotated. This position will be located within the Department of Military Affairs, Anti-Terrorism
Program.

This position will be responsible for the Anti-Terrorism Program within the Department of Military
Affairs. Funding for this program has been provided by the Natiopal Guard Bureau since 2006 for its
anti-terrorism, force protection and security operations programs. In 2009, the National Guard Bureau
provided Military Affairs with federal funding to hire an Anti-Terrorism Program Manager; however the
government did not have the position at the time. Military Affairs in the interim hired a Chief of Safety &
Security Officer on a tlemporary basis, but this position does not identify the full gamut of the duties and
responsibilities of the job and thus this request to create ihe Anti-Terronism Program Mauoager.

Attached 1s a copy of the class specification for the Anu-Terrorism Program Manager. Should you have
any questions please contact the Human Resources Ihvision at 475-1201/1219.  Ddngholo na
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Departiment of Adininistration

_Attachments
Acknowledged By:

Legislative Secretary/Muajority Whip
Mina' Trenta Dos Na Liheslaturan Guahan
Date:

1512




GOVERNMENT OF GUAM

(GUBETNAMENTON GUAHAN)
DEPARTMENT OF ADMINISTRATION
(DIPATTAMENTON ATMENESTRASION)
| DIRECTOR’S QFFICE ) l
Edd'g;‘g’icﬁawo (Ufisinan Direktot) Banita A Manglona
Ray Tenotlo Post Office Box 884 ™ Hagaiha, Guam 96932 Direclor
Lisutenant Governor TEL: (671) 475-1101/1250 * FAX: (671) 477-678B Anthony C. Blaz
Deputy Director
. 0 ff
HRD NO.: 0G-14-0130A ‘;V o \
/c_) PV OTTVED @
MEMORANDUM F»L CD
& FEB 17200 Q)
To: The Governor /
\ %\5‘/@ varem ¢ ¥
From: Director, Department of Administration ‘\

1SNar @:n 6y
. -a“F
Subject: Proposed Creation % LW

RE: Anti-Terrorism Program Manager

Buenas yan Hafa Adail This is to respectfully request your approval to create the Anti-Terrorism
Program Manager position within the classified service. Your approval is required pursuant to
§6303 c (2}, Chapter 6, Title 4 of the Guam Code Annotated (GCA). This position will be
located within the Department of Military Affairs, Anti-Terrorism Program.

This position will be responsible for the Anti-Terrorism Program within the Department of Military
Affairs. Funding for this program has been provided by the National Guard Bureau since 2006
for its anti-terrorism, force protection and security operations programs. In 2008, the National
Guard Bureau provided Military Affairs with federal funding to hire an Anti-Terrorism Program
Manager; however the government did not have the position at the time. Military Affairs in the
interim hired a Chief of Safety & Security Officer on a temporary basis, but this position does not
identify the full gamut of the duties and responsibilities of the job and thus this request to creats
the Anti-Terrorism Program Manager.

Both our department and Military Affairs have fully complied with the requirements of the
transparency law as set forth in §6303 ¢ of Chapter 6, Title 4 of the Guam Code Annoctated.

Should you have any questions or require additional information, please contact the Human
Resources Division at 475-1219/1201/1265. Dangkolo na Agradesimiento!
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6.322
ANTI-TERRIORISM PROGRAM MANAGER

Administers comprehensive programs and activities on anti-terrorism, force protection and
security for the Department of Military Affairs (DMA) and the Guam National Guard (GNG).

ILLUSTRATIVE EXAMPLES OF WORK:- (Any one position may not include all the
duties listed, nor do the examples cover all the duties which may be performed.)

Manages and develops® the Guam National Guard AHII—TCHOI,WHJ Force Protection and Security
programs such as, anu-terron%m physical, perso,nnel and operations }securlty, intelligence
oversight and em@rg@nc}tgnanagement .

’c@artment of
’4 (ﬁ }3)

on Standard Operation Procefhir' (SOP), methodgkand tcchmqye% to increase efficiency and
effectiveness of program operatlons dﬂd provides recommendatmnz for implementation.

£ zd [ecovery from

Prepares and plan
brs on all anti-

terrorist acts. AUvi
terrorism matters.

“D.n

ngtand briefings forighl civilian and military
:%Ch as Anti- Terronsm Levels I-IT, Threat

wd iy
Prepares the following annual assessments: Risk Assessiiient; Threat Assessment; Vulnerability
Assessment; and Criticality Assessment utilized by Subordinate Units, Naval Base Guam,
Andersen Air Force Base and Guam Homeland Security.

Collaborates and participates in emergency operations for disasters affecting military operations
or to support civil authonties in anti-terrorism and force protection.

Participates with both federal and local agencies in developing integrated anti-terrorism plans;
plans and conducts real work exercises, incidents or training exercises.
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6.322

Conducts periodic inspections of the GUARNG installations and work areas to ensure that force
protection and security measures are in compliance with regulations.

Provides recommendations on deficiencies found to improve or increase security measures.

Prepares quarterly reports on anti-terrorism and intelligence oversight for the NGB. Prepares
other various reports for DMA and GNG.

Maintains all records and performs related duties as required.

MINIMUM KNOWLEDGE, ABILITIES AND SKII LS:

S mvolved in strdtegxc planmng, resource

Knowledge of busmess‘and management pr1nc1p1
' technlque prodfﬁ:&on mcthods and

allocation, huma'n Sre
coordination of ] pepp]e
2
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Ability to administer comprehenswe a}ﬁl t;m?ﬁr-isma«pmgﬁams and activities.
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Ability to interpret, apply and enforce pertineiit pohcles “’(’ﬁrecnves regulations, laws and other
program guidelines.

Ability to make decisions in accordance with appropriate program guidelines.
Ability to assess and evaluate program deficiencies to initiate and recommend improvements.

Ability to work effectively with local, federal, military, and national guard agencies.



6.322
Ability to communicate effectively, orally and in writing.
Ability to maintain records and prepare reports.

MINIMUM EXPERIENCE AND TRAINING:

Four years of professional experience in Anti-Terrorism, Force Protection and Security work,
three vears of supervisory work experience in law enforcement or intelligence and gradoation
from a recognized college or university with a ‘Bachelor’s degree in public adminisiration,
criminal justices, political science, or related field.

NECESSARY SPECIAL QUALIFICAT ION (‘\i‘)(})

Must successfully wmplete be certified dnd. _t’am the Anti- Terroxmm Offlcr:l Level 1L

Possession of a valid driver’s license. -~ - =« -

ESTABLISHED:  2014#
PAYGRADE: - Ry
JOB EVALUATION _HOW . EN3 .~
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JIFAL POINTS: 70, ¥4
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ANGLONA, Biector
Dapartmgmwafwf-kdm istration

EDD¥ BAZA CALVO
GOVERNOR OF GUAM
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RE: Anti-Terrorism Program Manager

Buenas yan Héfa Adai! This is to respectfully request your approval to create the Anti-Terrorism
Program Manager position within the classified service. Your approval is required pursuant to
§6303 ¢ (2), Chapter 6, Title 4 of the Guam Code Annotated (GCA). This position will be
located within the Department of Military Affairs, Anti-Terrorism Program.

This position will be responsible for the Anti-Terrorism Program within the Department of Military
Affairs. Funding for this program has been provided by the National Guard Bureau since 2006
for its anti-terrorism, force protection and security operations programs. In 2009, the National
Guard Bureau provided Military Affairs with federal funding to hire an Anti-Terrorism Program
Manager; however the government did not have the position at the time. Military Affairs in the
interim hired a Chief of Safety & Security Officer on a temporary basis, but this position does not
identify the full gamut of the duties and responsibilities of the job and thus this request to create
the Anti-Terrorism Program Manager.

Both our department and Military Affairs have fully complied with the requirements of the
transparency law as set forth in §6303 ¢ of Chapter 6, Title 4 of the Guam Code Annotated.

Should you have any questions or require additional information, please contact the Human
Resources Division at 475-1219/1201/1265. Dangkofo na Agradesimiento!
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